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How to Start a Zoom Meeting

1. Login to e-Learning and select the course in which you would like to schedule a Zoom
meeting.

2. Once in the desired course in e-Learning, click Zoom Conferences on the left navigation.
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4. Fill out the information on the Schedule a Meeting page and modify the settings
according to your preferences. Click on Save to create a Zoom meeting.
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5. Your Zoom meeting will appear under Upcoming Meetings tab under Topic [1] with a
link [2] to start the scheduled meeting.
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6. Students will be notified via email and the e-Learning calendar. This notification will also
include a link to access the scheduled meeting.

Gator, Albert <notifications@instructure.com> & D Replyall |v
‘Wed 4/10, 12:50 PM
Gator, Alberta ¥

To help protect your privacy, some content in this message has been blocked. To re-enable the blocked
features, click here.

I To always show content from this sender, click here.

Zoom Meeting
[create meaeting]

Topic: Zoom Meeting

Host: Gator, Albert

Time: Apr 10, 2019 1:00 PM, America/New_York
Join URL: https:/fufl.zoom.us/j/575410723

You can reply to this message in Canvas by replying directly to this email. If you
need to include an attachment, please log in to Canvas and reply through the
Inbox.

7. Once the meeting is created, students will see the Zoom meeting under To Do list on the
course homepage.
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8. When they click on the Zoom item in the To Do list, the e-Learning Calendar will open
with a link to join the meeting.

Today + April 2019 Week m Agenda t < April 2019 >

1 2 3 4 5 &
7 8 9 [10]11 [Efs
1 2 3 4 5 & 14 15 16 17 18 [1F] 20
2122234 25 2 27
28 29 30

sun MoN TUE WED THU FRI saT

~ CALENDARS
Test Student

B ssndbox: Tordot

1 Virtual Office Hours » UNDATED

[ Calendar Feed

andbox Tordoft

Ape 19, 3pm - dpm

Calendar Sandbox: Tordaff
Location Zaom Online Meeting

Details
™ Click here to join Zoom Meeting24-141-393 ¢
14 15 16 17 18
50 virtual e
21 22 23 24 2 !! !!

9. As an alternative, students can also click on Zoom Conferences [1], then Join [2] to join
the meeting.
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